
 

 

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
CITY OF ROCHESTER 

NOTICE of PUBLIC MEETING: 

FINANCE COMMITTEE   

Meeting Information 

Date:  February 12, 2019 
Time:  7:00 P.M. 
Location: City Council Chambers 
  31 Wakefield Street 
  Rochester, New Hampshire 
Agenda 

 

1. Call to Order 

2. Public Input 

3. Unfinished Business 

4. New Business 

4.1 Rec Department Summer Hiring 

4.2 Changes to Veterans’ Tax Credit Statutes 

4.3 CIP Budget Schedule for FY2021 

4.4 Finance Office Re-Organization 

5. Reports from Interim Director of Finance & Administration 

5.1 Report on Tax Deeded Property  

5.2 Report on Sale of City Property  

5.3 Monthly Financial Report  

6. Other 

7. Adjournment 



FINANCE COMMITTEE 

Agenda Item 
 

 

 

Agenda Item Name:     Recreation Department Summer Hiring 

Date Submitted:     1/22/19 

Name of Person Submitting Item:    Chris Bowlen, Recreation Director 

E-mail Address:    Chris.Bowlen@rochesternh.net 

Meeting Date Requested:     February, 12 2019 

Issue Summary Statement:     Director Bowlen will seek support from the committee to 

begin the hiring process for 2019 summer staff.   

Recommended Action:  None.  



FINANCE COMMITTEE 

Agenda Item 
 

 

 

Agenda Item Name:     Changes to Veterans’ Tax Credit Statutes, effective January 1, 

2019 

Date Submitted:     1/11/19 

Name of Person Submitting Item:    Jonathan Rice, Chief Assessor 

E-mail Address:    jonathan.rice@rochesternh.net 

Meeting Date Requested:     February, 12 2019 

Issue Summary Statement:     The Chief Assessor will present changes to Veterans’ Tax 

Credit law effective January 1, 2019. The statutory changes are subject to adoption by the 

municipality.    

Recommended Action:  None.  



CITYOF
ROCHESTER

CHANGES TO 
VETERANS’ TAX 

CREDIT STATUTES
effective January 1, 2019



WOODGROVE
BANK

Tax Credit for Service - Connected Total Disability.

I-a. The optional tax credit for service-connected total disability, upon 
adoption by a city or town pursuant to RSA 72:27-a, shall be an 
amount from $701 up to $4,000. The optional tax credit for service-
connected total disability shall replace the standard tax credit in its 
entirety and shall not be in addition thereto.

Assessor’s Notes:

• This revised statute increases the 
maximum amount of the optional 
veteran’s tax credit for service-
connected disability to $4000 (up from 
$2,000).

• Subject to adoption by municipality.

• Rochester currently awards $2,000. 2

RSA 72:35, I-a

effective January 1, 2019 

CITY OF
ROCHESTER



WOODGROVE
BANK

Optional Tax Credit for Combat Service.

I. A town or city may adopt or rescind an optional tax credit for combat service pursuant to the 
procedure provided in RSA 72:27-a.

II. The optional tax credit for combat service, upon adoption by a city or town pursuant to 
RSA 72:27-a, shall be an amount from $50 up to $500. The tax credit for combat service 
shall be subtracted each year from the property tax on the qualifying service member's 
residential real estate, as defined in RSA 72:29, II.

III. To qualify for the tax credit for combat service, a person shall be a resident of this 
state engaged at any point during the taxable period in combat service as a member of 
the New Hampshire national guard or a reserve component of the Unites States armed 
forces, called to active duty. For purposes of this section, and in accordance with Internal 
Revenue Service Publication 3, Armed Forces Tax Guide, "combat service" shall mean 
military service in one of the following areas:

(a) An active combat area as designated by the President in an Executive Order, for which 
the service member receives special pay for duty subject to hostile fire or imminent danger as 
certified by the Department of Defense.

3

RSA 72:28-c

CITY OF
ROCHESTER



WOODGROVE
BANK

Optional Tax Credit for Combat Service (continued).

(b) A support area as designated by the Department of Defense in direct sustainment of 
military operations in the combat zone, for which the service member receives special pay for 
duty subject to hostile fire or imminent danger as certified by the Department of Defense.

(c) Service in a contingency operation as designated by the Department of Defense, for 
which the service member receives special pay for duty subject to hostile fire or imminent 
danger as certified by the Department of Defense.

IV. The application for the tax credit under this section shall be accompanied by the 
service member's military orders, and shall include such information as may be 
required for the assessor's office to verify the dates of combat service.

V. A tax credit for combat service shall be in lieu of, and not in addition to, the optional 
veteran's tax credit under RSA 72:28 or the all veterans' tax credit under RSA 72:28-b. 
The service member shall be eligible for the credit in each tax year in which the 
combat service occurs, but the credit may be prorated in the second tax year based on 
the duration of combat service.

3

RSA 72:28-c

CITY OF
ROCHESTER



WOODGROVE
BANK

Optional Tax Credit for Combat Service.

Assessor’s Notes:

• Establishes new local option property tax 
credit “exclusively” for members of the NH 
national guard or reserve component of the 
US armed forces, called to active duty.

• Tax credit amount from $50 to $500.

• Subject to adoption by municipality.

• Excludes enlisted members of the US armed 
forces, called to active duty.

• Logistically this RSA is a tracking nightmare 
as it would need to be added and removed for 
each active duty service. 

2

RSA 72:28-c

effective January 1, 2019 

CITY OF
ROCHESTER



THANK YOU

Jonathan Rice

CITY OF
ROCHESTER

Chief Assessor
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Agenda Item 
 

 

 

Agenda Item Name  Fiscal Year Capital Improvements Plan (CIP) 

Review Changing Council Adoption Process and dates.  

Date Submitted:     2/6/19 

Name of Person Submitting Item:    Mark Sullivan 

E-mail Address:    mark.sullivan@rochesternh.net 

Meeting Date Requested:     February, 12 2019 

Issue Summary Statement:     Discussion regarding changing the City Council CIP 

Adoption process.  

Recommended Action:  None.  
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Agenda Item 
 

 

 

Agenda Item Name:     Finance Department Re-Organization 

Date Submitted:     02/04/2019 

Name of Person Submitting Item:    Blaine Cox, City Manager  

E-mail Address:    blaine.cox@rochesternh.net 

Meeting Date Requested:     February 12, 2019 

Issue Summary Statement:     City Manager Cox will present a summary of the proposed 

Finance Department re-organization plan with associated Merit Plan amendments. These 

include: 

1. Creation of an Accountant II position 

2. Elimination of the Senior Accountant position   

Recommended Action:  Recommend to the full City Council approval of proposed 

changes to the Merit Plan.  
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City of Rochester, NH 
Accountant II – Non-union; Grade 11 

Adopted xxxxxxx 

ACCOUNTANT II 
 

Statement of Duties 
 
Performs highly technical accounting, financial recording, internal auditing and analysis 
duties; performs directly related work as required and assigned. 

 
Supervision 

 
Works under the general supervision of the Deputy Finance Director with minimal instruction or 
monitoring. Incumbent generally establishes own work plan and priorities in accordance with 
established policies and guidelines; only unusual issues are referred to supervisor. 

 
Must exercise significant judgment and initiative in performing functions of a complex and 
technical nature with limited guidance and direction from supervisor, including adjusting work 
schedules to accommodate fluctuating workloads. 

 
Job Environment 
 

Work is performed under typical office conditions; may be required to work outside of normal 
business hours.  In addition, may be required to work on weekends during cyclic periods. 
Operates a computer and general office equipment, such as a calculator, copier, facsimile 
machine and telephone. 

 
Interactions with others involve explanation, discussion or interpretation of what is required in 
order to render service, plan or coordinate work effort, or resolve operating problems.  Contacts 
are with city and school employees, other local, state and federal government agencies and 
employees of outside organization such as vendors or banks.  Contacts are in person, by 
phone, in writing or email. 

 
The incumbent has access to an extensive amount of highly confidential financial data, 
including bid documents. 

 
Errors in administration could result in monetary loss, reduced levels of service, confusion and 
delay on the provision of services and could have legal and/or financial repercussions. 



 

City of Rochester, NH 
Accountant II – Non-union; Grade 11 

Adopted xxxxxxx 

 
Essential Functions 

 
The essential functions or duties listed below are intended only as illustrations of the various 
types of work that may be performed. The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related, or a logical assignment to the 
position. 

 

 Reviews and audits postings to the general ledger, balancing and proofing monthly activity. 

 Maintains and implements financial internal controls. 

 Ensures that accounting systems are operating correctly, correcting wrong entries and 

investigating and resolving system problems as they occur. 

 Assists in developing the City’s operating and capital budgets including analyzing and 

developing supporting documentation. Responsible for production of operating and capital 

improvement budget documents. 

 Monitors cash levels in the treasury. 

 Performs account reconciliation's and related analysis. 

 Prepares monthly journal entries, posting and reviewing entries. 

 Participate in Department, City Manager and City Council operating and capital 

improvement plan budget meetings. 

 Develops various financial database reports, and maintains existing reports. 

 Responsible for processing tax bills twice annually and reconciling to the Assessing 

database export file. Responsible for processing tax lien and deeds.  

 Formulates recommended Water-Sewer User Rate adjustments for Utility Advisory Board. 

 Analyzes and documents business processes, communicates and coordinates regularly 

with others to maximize the effectiveness and efficiency of interdepartmental operations 

and activities. 

 Provides training and procedural documents related to financial management system use 

by staff. 

 Attends staff meetings and meetings with other agencies and represents the Finance 

department when assigned. 

 Prepares detailed reports to local, state and federal agencies and commissions. 

 Performs the month end process and troubleshoots database errors as needed. 

Participates in the fiscal year end close process. 

 Reconcile cash and receivables. 

 Keeps immediate supervisor and others informed concerning work progress, including 

present and potential work problems and suggestions for new or improved ways of 

addressing such problems. 

 Interfaces with outside agencies such as the NHGFOA. 

 Establishes and maintains effective working relationships with employees and the public. 

 Assists management with special projects as required.  Performs other similar or related 

duties as required, or as the situation dictates, including fiscal year end audit 

reconciliations. 



 

City of Rochester, NH 
Accountant II – Non-union; Grade 11 

Adopted xxxxxxx 

 Analyzes business processes, communicates and coordinates regularly with 
appropriate others to maximize the effectiveness and efficiency of 
interdepartmental operations and activities; 

 Participates in the fiscal year end close process; 

 Attends staff meetings and meetings with other agencies and represents the 
Finance department when assigned; 

 Performs other directly related duties consistent with the role and function of 
the classification. 

 
 
Recommended Minimum Qualifications 

Education and Experience 

 Graduation from an accredited college or university with a Bachelor's Degree in 
Accounting; and 

 Three to five years of professional level governmental accounting, budgeting, or 
finance experience; or 

 Any equivalent combination of experience and training which provides the 
knowledge, abilities and skills necessary to perform the work. 

 
Knowledge, Ability and Skills 

 

 Thorough knowledge of Generally Accepted Accounting Principles; 

 Thorough knowledge of Governmental Accountings Standards Board pronouncements; 

 Thorough knowledge of financial office procedures and practices; 

 Thorough knowledge of the function of municipal government; 

 Thorough knowledge of purchasing and accounts payable processes; 

 Thorough knowledge of municipal budget preparation; 

 Ability to interpret accounting reports and records and to analyze accounting data 
for control and reporting purposes; 

 Ability to handle confidential and administrative information with tact and discretion; 

 Ability to train and evaluate the work of others; 

 Ability to communicate effectively with others, both orally and in writing, using 
both technical and non-technical language on municipal fiscal operations; 

 Ability to understand and follow oral and/or written policies, procedures and instructions; 

 Ability to prepare and present accurate and reliable reports containing findings 
and recommendations; 

 Ability to operate or quickly learn to operate a personal computer using 
standard or customized software applications appropriate to assigned tasks; 



 

City of Rochester, NH 
Accountant II – Non-union; Grade 11 

Adopted xxxxxxx 

 Ability to use logical and creative thought processes to develop solutions 
according to written specifications and /or oral instructions; 

 Ability to perform a wide variety of duties and responsibilities with accuracy and 
speed under the pressure of time-sensitive deadlines; 

 Ability and willingness to quickly learn and put to use new skills and knowledge 
brought about by rapidly changing information and/or technology; 

 Integrity, ingenuity and inventiveness in the performance of assigned tasks. 

 

Physical and Mental Requirements 

 
Work is performed indoors. Position requires the ability to operate computer keyboard and 
standard office equipment at efficient speed.  Noise exposure is moderate at times.  Physical 
demands generally involve standing, sitting, talking or listening, use of hands to finger, handle 
or feel objects, stooping, or reaching with hands and arms up on occasion.  When the need 
arises, the incumbent will lift up to 30 pounds, occasional lifting is required up to 50 pounds. 
Specific vision abilities include close vision, distance vision, and ability to adjust focus. The 
compactness of space and accessibility could cause inconveniences and stress at times. 
Equipment used includes servers, personal computers and peripheral devices, office machines, 
telephones, microfilm/reader printers. 

 
 
This job description does not constitute an employment agreement between the employer and 
the employee, and is subject to change by the employer, as the needs of the employer and 
requirements of the job change. 



min max min max min max

CONCORD 81,640                   115,336                 55,016               79,644               47,403           68,702           

DERRY 77,516                   100,845                 59,197               77,085               

DOVER 68,120                   96,491                   64,854               91,894               49,853           66,389           

LONDONDERRY 65,000               85,000               

MERRIMACK 66,766                   93,894                   49,116           69,666           

PORTSMOUTH 73,979                   94,044                   55,346               70,324               52,964           67,327           

ROCHESTER 74,213                   99,714                   50,521           67,866           

AVERAGE 73,604                   100,122                 59,883              80,789              49,834           68,021           

ROCH TO AVERAGE 609                         (408)                       687                 (155)               

DEP FINANCE DIRECTOR - GR 14 ACCOUNTANT II - New GR 11 ACCOUNTANT I - GR 9

Finance Department Salary Survey 2019

2/5/2019



Grade Position Title

1 Library Page

2 No positions in this grade.

3 Custodian (part-time)

4 Legal Assistant I

5 Lead Custodian (inactive position)

6 Legal Assistant II

6 Victim/Witness Advocate

7 Financial Analyst (inactive position)

7 Payroll/Human Resource Specialist

8 Executive Secretary

9 Accountant I

9 Executive Assistant

10 Senior Executive Assistant

10 Senior Accountant

11 DPW Operations Manager (inactive position)

11 Accountant II

12 No positions in this grade.

13 Lieutenant Prosecutor

13 Police Lieutenant

13 Police Prosecuting Attorney 

14 Human Resource Manager

14 Deputy Finance Director/Deputy Treasurer

14 Police Captain

15 Deputy City Attorney

16 Chief Information Officer (CIO)

16 Deputy Police Chief

17 Director of Finance (inactive position)

18 Fire Chief

18 Chief of Police

18 City Attorney

18 Deputy City Manager - Community Development (inactive)

18 Deputy City Manager - Finance & Administration

18 Director of City Services

19 No positions in this grade

Non Union Classification Schedule

2/5/2019

Classification Schedule (non-union) proposed 2019 3



Non-Union Pay Plan
Full and Part-time regular employees

Grade Min Max

1 22,683.13       30,496.21       

2 29,488.07       39,615.29       

3 31,848.03       42,800.09       

4 34,391.29       46,214.02       

5 37,140.76       49,925.80       

6 40,119.36       53,958.36       

7 43,327.07       58,242.95       

8 46,786.82       62,871.22       

9 50,521.52       67,866.10       

10 54,554.08       73,296.30       

11 58,907.40       79,161.84       

12 63,627.33       85,508.53       

13 68,713.85       92,313.47       

14 74,212.79       99,714.13       

15 80,147.06       107,710.50     

16 86,561.39       116,325.51     

17 93,482.00       125,650.80     

18 100,951.39     135,640.54     

19 109,016.50     146,500.95     

FY20 ANNUAL

2/5/2019

Classification Schedule (non-union) proposed 2019 4



Personnel Advisory Board 
February 4, 2019 4:00PM 

City Manager’s Office 
 

 
Members present: 
Joanne Sylvain      
David Dubois  
Thomas J. Jean 
  
   
Others Present: 
Diane Hoyt, Human Resource Manager 
Blaine Cox, City Manager 
 
 
 
Review of classifications 
 

1. Accountant II – Thomas J. Jean moved to recommend pay grade 11.  
David Dubois seconded the motion.  The motion carried by a unanimous 
vote. 

2. Senior Accountant – Joanne Sylvain moved to remove this position from 
the merit plan.  David Dubois seconded the motion.  The motion carried 
by a unanimous vote. 

 
Meeting adjourned at 4:23PM. 
 



Deed Utility Other Original Dec-2018 Jan-2019
Map Lot Block Name No. Street Date Principal Interest Costs Bill Costs Amount Balance Add Remove Adjust Balance Note
0105 0020 0000 Royal Corson 0 Autumn Street (ER) 09/23/1993 -        545.53             545.53             -                -                -                545.53             
0141 0027 0000 Kane Gonic Brickyard 58 Pickering Road -        112,319.02      112,319.02      -                -                -                112,319.02      
0141 0027 A000 Q-ten  (combined with Map 141 Lot 27 April 1993)58 Pickering Road 07/30/1996 -        9,604.10          9,604.10          -                -                -                9,604.10          
0211 0016 0000 G & A Enterprises Corp 141 Salmon Falls Road 05/26/2016 -        7,437.82          7,437.82          -                -                -                7,437.82          
0115 0008 0000 Rand Betty D & Welch Heidi M 5 Lois Street 07/14/2016 -        24,170.55        24,170.55        -                -                -                24,170.55        
0203 0001 0024 Hamilton David E & Cassandra L 3 Atwood Street 10/18/2017 3,915.80       1,063.01       -        -        26.49  5,005.30          5,005.30          -                -                -                5,005.30          
0100 0010 0000 Spaulding Ave Industrial Complex LLC 20 Spaulding Ave 11/01/2017 2,389.00       87.18            -        -        -      2,476.18          2,476.18          -                -                -                2,476.18          
0201 0022 0000 Spaulding Ave Industrial Complex LLC 10 Spaulding Ave 11/01/2017 7,684.35       4,177.13       -        -        -      11,861.48        11,861.48        -                -                -                11,861.48        
0201 0023 0000 Spaulding Ave Industrial Complex LLC 20 Spaulding Ave 11/01/2017 463,159.54   407,551.93   -        -        34.69  870,746.16      760,746.16      -                (10,000.00)    -                750,746.16      Monthly Payment Per Court Decision
0201 0024 0000 Spaulding Ave Industrial Complex LLC Milton Road 11/01/2017 1,797.34       410.91          -        -        -      2,208.25          2,208.25          -                -                -                2,208.25          
0201 0025 0000 Spaulding Ave Industrial Complex LLC 25 Spaulding Ave 11/01/2017 66,370.66     59,538.12     -        -        -      125,908.78      125,908.78      -                -                -                125,908.78      
0121 0010 0000 Akerman Heidi 12-14 North Main Street 11/21/2017 26,702.80     15,408.24     -        150.82  36.49  42,298.35        42,298.35        -                -                -                42,298.35        
0235 0026 0000 Samuel Bagdon 70 Strafford Road 03/12/2018 39,938.49     27,791.22     -        -        -      67,729.71        67,729.71        -                -                -                67,729.71        
0136 0070 0011 Yee Family Revocable Trust 11 Bramber II 03/12/2018 34,637.27     36,596.40     -        -        -      71,233.67        71,233.67        -                -                -                71,233.67        
0253 0065 0123 Shannon O'Brien 108 Briar Drive 07/25/2018 7,611.59       8,873.70       363.00  -        40.95  16,889.24        16,889.24        -                -                -                16,889.24        
0257 0002 0012 Raven J Wilcox 19 Sagebrush Drive 08/28/2018 16,534.11     5,100.93       145.04  -        26.00  21,806.08        21,806.08        -                -                -                21,806.08        
0241 0004 0129 Susan E Linscott 118 Jamey Drive 08/28/2018 5,263.26       6,339.21       627.75  -        26.00  12,256.22        12,256.22        -                -                -                12,256.22        

-                  -                  -                -                -                -                  
Totals 1,404,496.44   1,294,496.44   -                (10,000.00)    -                1,284,496.44   

Updated as of 02-04-2019

`

FY19 1000-114001 Tax Forclosure Account Reconciliation

Jan-2019
Activity

FY19 1000-114001 Tax Forclosure 2019-01-31.xlsx 2/4/2019 2:42 PM



Map Lot Block No. Street Date Amount Note

0205 0216 0000 131 Milton Road 7/20/2018 122,729.25   Deeded Property Redeemed by Owner
0205 0216 000A 131 A Milton Road 7/20/2018 6,813.00       Deeded Property Redeemed by Owner
0222 0004 0119 9 Downfield Lane 8/31/2008 8,408.79       Deeded Property Redeemed by Owner
0251 0199 A000 3 Ridgewood Drive 9/24/2018 12,835.72     Deeded Property Redeemed by Owner
0253 0030 0000 82 Strafford Road 9/26/2018 2,500.00       Deeded Property Sold at Auction (Down Pmt)
0121 0185 0000 5 Maple Street 10/2/2018 5,000.00       Deeded Property Sold at Auction (Down Pmt)
0253 0030 0000 82 Strafford Road 10/16/2018 1,500.00       Deeded Property Sold at Auction (Closed)
0121 0185 0000 5 Maple Street 10/18/2018 15,000.00     Deeded Property Sold at Auction (Closed)
0241 0004 0023 23 Cleo Circle 11/30/2018 6,084.02       Deeded Property Sold to the MH Park Owner

180,870.78   

FY19 Sale of City Property (11081-405801)
as of January 31, 2019

FY19 Sale of City Property 2019-01-31.xlsx 2/4/2019 2:57 PM



FINANCE COMMITTEE 

Agenda Item  

 

   

 

 

Agenda Item Name:  Monthly Financial Statements Summary – as of January 31, 2019. 

For the full detail report, click here: January 2019 Financial Detail Report 

Revenues Summary – General Fund, Enterprise Funds 

 

 

 

 

 

https://www.dropbox.com/s/roev3ke0f71asp0/January%202019%20Financials.pdf?dl=0


Expense Summary – General Fund, Enterprise & Special Revenue Funds 
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