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ARTICLE I: INTRODUCTION

11

1.2

This Agreement is entered into on this date by and between the City of Rochester, New
Hampshire, hereinafter referred to as the City and Local 863 of the American Federation
of State, County and Municipal Employees, hereinafter referred to as the Union.

Pursuant to the provisions of the Public Employee Relations Act (RSA, Chapter 273-A)
the parties have entered into this Agreement in order to establish mutual rights and
provide for equitable adjustment of differences which may arise, concerning wages,
hours of work, and other conditions of employment other than managerial policy. The
Union recognizes and accepts the necessity of the City to operate within its budget as
adopted by the City Council.

ARTICLE IlI: RECOGNITION

2.1

2.2

2.3

2.4

2.5

The City recognizes the Union as the sole and exclusive bargaining agent for all
permanent, full-time employees of the Public Works Department inclusive of the
Highway/Fleet Division, the Water Division, the Sewer Division and the Buildings and
Ground Division, excluding the Director, foremen, Assistant Directors, clerical staff,
seasonal and probationary employees.

“Public Works Department” means employees hired to perform any and/or all services
which may be required of, or assigned to, the Highway/Fleet Division, the Water
Division, the Sewer Division and the buildings and Grounds Division.

The Union agrees to represent all employees in the Public Works Department without
discrimination and without regard to membership in the Union. However, this shall not
prevent the City Manager, Directors, or Assistant Directors, from communicating or
consulting with any employee or group of employees in their usual and normal
supervisory capacity as municipal officials.

The City will not aid, promote, or finance any labor group or organization which purports
to engage in collective bargaining, or make any agreement with any such group for the
purpose of undermining the Union or changing any condition contained in this
agreement.

All employees covered by this Agreement shall have the right to join the Union and the
right to refrain from joining the Union. No employee shall be favored or discriminated
against by either the City or by the Union because of an employee’s membership or
non-membership in the Union. The City and the Union agree that there will be no
discrimination by the City or by the Union against any employee because of such
employee’s lawful activity in support, or opposition to the Union. Both the City and the
Union agree that neither of them will discriminate against any employee covered by this
agreement, because of race, creed, religious belief, color, age, sex, national origin, or
physical or mental handicap, as these terms are defined and interpreted under the
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pertinent federal and state statutes. Both parties will share equally the responsibilities for
applying this provision under the Agreement.

ARTICLE I1l: MANAGEMENT RIGHTS

3.1

3.2

Except as specifically limited or abridged by the terms of this Agreement, the
management of the City of Rochester in all phases and details shall remain vested
exclusively in the Employer and its designated agents. The Employer and its agents shall
have jurisdiction over all matters concerning the management of the City of Rochester,
including but not limited to: the exercise of all of the rights, responsibilities and
prerogatives that are inherent in the Employer or its agents by virtue of any statues and/or
ordinances, as well as the right, responsibilities and prerogatives relating to, including but
not limited to the utilization of part-time employees, direction of workforce, the
establishment of proper rules and regulations, the right to hire, supervise, discipline or
discharge, relieving employees from duty for lack of work and/or funds, the right to
decide classifications, the right to abolish positions, the right to outsource additional
departmental work and functions subject to such regulations and restrictions governing
the exercise of this right as expressly provided in this agreement, statute or law, the right
to determine schedule of work the right to assign work across City departmental and/or
PDW divisional lines, the right to determine methods, processes and the manner of
performing work and the general control of all operations of the City of Rochester in all
its phases and details as well as all rights retained by virtue of including, but not limited
to, New Hampshire RSA Chapter 273,A, and any other provision(s) of the Revised
Statutes Annotated or other laws. It is agreed that these enumerations of management
rights shall not be deemed to exclude other management rights not specifically herein
enumerated.

It shall be the right of the Union to present and process grievances of its members as a
result of Management’s actions.

ARTICLE IV: DEFINITIONS

4.1

4.2

“Director” shall refer to and mean the appropriate management personnel head of each
department with employees covered by this collective bargaining agreement.

“Probationary Employee” all newly hired employees shall be in a probationary status for
twelve (12) months. If terminated or disciplined during the probationary period, the
decision of the Director is final and not subject to grievance. Medical and dental
insurance coverage will begin on the first of the month after the first day of work.
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ARTICLE V: DISCIPLINE AND DISCIPLINARY PROCEDURE

5.1

5.2

5.3

5.4

5.5

5.6

The City retains the sole right and authority to discipline employees for just cause. This
right and authority includes the absolute right to reprimand, either verbally or in writing,
suspension, either with or without pay, demotion, discharge, or other types of discipline
as may be appropriate to the particular violation, act, or omission. As a part of this sole
right and authority management may make, amend and enforce its rules and regulations
without consultation or consent of employees or the union, subject to all rules and
regulations and amendments thereto being properly posted within the work areas for the
department. Any amendments or regulations will be given in writing to a Union Official.

The following actions or conduct are grounds for immediate discharge without prior
discipline; however, this list should not be considered to include all reasons for discharge:

a. Intoxication or under the influence of alcohol while on duty.

b. Using, selling or being in possession of alcohol or illegal drugs (controlled
substances) or drug paraphernalia while on duty or being under the influence of
illegal drugs (controlled substances) while on duty.

c. Fighting and/or attempting to injure or endanger others.

Stealing, embezzlement, or intentional destruction of City property.

e. Loss of driver’s license for more than ninety (90) days or other operator’s permit or
certification for those positions requiring such license or permit.

f. Inability to physically or mentally fully perform and accomplish all duties set forth in
the employee’s job description even with reasonable accommodation.

e

The procedure for disciplinary action shall include notice in writing to the employee with
a copy in the employee’s personnel file which includes a statement of the reason(s) for
the discipline. It will be the employee’s responsibility to provide the union representative
with a copy of any notice.

In the event of a verbal or written reprimand, the personnel record of the employee will
be cleared of any written evidence of such discipline after one (1) year from the date of
the discipline, provided there are no other disciplinary actions during the one (1) year
period.

In the event of a suspension, demotion or other action, the personnel record of the
employee will be cleared of any written evidence of such discipline after three (3) years
from the date of suspension, demotion, or other action, provided there are no other
disciplinary actions during the three (3) year period.

Employees who are absent from work for more than three (3) working days and who
have not been granted a leave of absence during that period, or who do not present
reasonable and reliable evidence establishing that they were unable to report their
absence, shall be deemed to have quit voluntarily.

Agreement between the City of Rochester
and AFSCME Local 863
July 1, 2023 to June 30, 2026 Page 3



5.7

The principles of progressive discipline shall be applied whenever possible. This will
mean that the normal sequence for disciplinary action will be as follows:

a. Verbal Reprimand (a record of which may be in written form)
b. Written Reprimand

c. Suspension

d. Discharge

If in the judgment of the Director of Public Works, the employee’s violation is of
sufficient severity to warrant a higher level of discipline, the Director may take
disciplinary action without adhering to the above sequence.

ARTICLE VI: GRIEVANCE PROCEDURE

6.1

6.2

6.3

6.4

6.5

The purpose of the grievance procedure shall be to settle all employee grievances on the
lowest practical level and as quickly as possible to insure efficiency and high employee
morale. A grievance for the purpose of this agreement shall be a complaint or claim rising
between the employer and the employee regarding the meaning or application of the
literal language of the specific provisions set forth in this agreement or of established
contractually binding past practices arising between the parties. An employee grievance
arising out of matters covered by the agreement shall be processed in the following
manner, at the request of either party. The employee grieving shall be present at all
proceedings/ meetings.

Failure at any step of this procedure to communicate the decision on a dispute within the

specified time limits shall permit the aggrieved person to proceed to the next step. Failure
at any step of this procedure to appeal a dispute to the next step within the specified time

limits shall be deemed to be acceptance of the decision rendered at that step.

The employee, when discussing his dispute, may be accompanied by an official of the
Union if he so desires.

The above times may be mutually extended in writing as may be necessary.

Sequence for Grievances

Step 1: Any employee who has a grievance shall discuss it first with his foreman in an
attempt to resolve the matter informally at that level. The grievance shall be discussed
within five (5) work days of its occurrence.

Step 2: If, as a result of the discussion, the matter is not resolved to the satisfaction of

the employee within five (5) work days of the discussion, the employee shall set forth his
grievance in writing to the Director specifying:
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a. The nature of the grievance, date of occurrence, and applicable provisions of the
contract.

b. The nature and extent of the injury, loss, or inconvenience; and

c. The results of previous discussion;

d. The Director shall render a written decision within five (5) work days.

Step 3: The employee, no later than five (5) work days after receipt of the Director’s
decision, may appeal that decision to the City Manager. The appeal to the City Manager
must be in writing, reciting dissatisfaction with the decision previously rendered. The
City Manager shall review the entire record and shall meet with the employee and his/her
representative to attempt to resolve the matter as quickly as possible within a period not
to exceed ten (10) work days. The City Manager shall communicate his decision in
writing to the employee and union representative within ten (10) working days based
upon information supplied and any information that he/she may request during or
subsequent to the meeting.

At all steps of the grievance procedure, all parties shall receive accurate and legible
copies of all written documents, reports and the like that will be offered or considered
during the grievance procedure.

The formal presentation of any dispute in writing shall not preclude any informal means
of reaching settlement of the dispute.

Step 4: In the event the decision of the City Manager is not accepted by the employee,
the employee must within ten (10) working days of the City Manager’s decision appeal,
in writing, the decision of the City Manager to arbitration. After the filing of the written
appeal referenced above the parties agree to utilize the services of the Federal Mediation
and Conciliation Service (FMCS) prior to proceeding to Arbitration under this Article.
The grievance mediation shall be in accordance with FMCS rules, shall not be binding on
either party and shall be without cost to either party. The following procedure will be
used to secure the services of an arbitrator provided the Union agrees:

a. A request shall be made to the New Hampshire Public Employees Relations Board to
submit a roster of seven (7) persons qualified to function as arbitrators in the dispute
in question. The list shall include a full resume, including personal and professional
background and experience, arbitration experience, and per diem expenses. The
parties shall request said list be forwarded within ten (10) work days.

b. The parties shall determine within fifteen (15) work days of receipt of the arbitrator’s
list a mutually satisfactory arbitrator.

c. The arbitrator, immediately upon his selection, shall contact the parties and arrange
the details of the arbitration hearing.

d. Neither the City nor the Union will be permitted to assert any ground or evidence
before the arbitrator which was not previously disclosed to the other party at the
hearing before with the Director or the City Manager.
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e. The City, the Aggrieved, and the Union shall receive copies of the arbitrator’s report,
said report of findings and decisions to be accomplished within thirty (30) calendar
days of the completion of the arbitrator’s hearing.

f. The arbitrator shall limit himself to the issues submitted to him and shall consider
nothing else. He may add nothing to nor subtract anything from the Agreement
between the parties. The findings and decision of the arbitrator shall be final and
binding on the Union, the Aggrieved and the City.

g. The Union and the City agree that any differences between the parties on matters
related to this Agreement shall be settled by the means herein provided.

h. The fees and expenses of the arbitrator will be shared by the two parties equally,
unless it is determined that the grievance was not arbitral in which case the losing
party shall pay all arbitrator fees and expenses.

i. Holidays are excluded as work days when considering the timing conditions detailed
throughout the sequence of grievances.

ARTICLE VII: UNION FINANCIAL SECURITY AND DUES

7.1  All employees in the collective bargaining unit shall, upon completion of the
probationary period of twelve (12) months, become eligible to join the Union in good
standing in accordance with the constitution and by-laws of the Union, during the term of
this agreement or extension thereof. Provided, however, any member whose membership
in the Union has been denied or terminated shall, in the discretion of the City, be
continued as an employee.

7.2 The City agrees to deduct monthly dues upon written authorization signed by the
employee in an amount certified to be current by the Secretary-Treasurer of the Union
from the pay of all permanent member employees. The total amount of deductions shall
be remitted, each month, by the employer to the Treasurer of the Union. This
authorization shall remain in full force and effect until the employee submits a written
revocation of such authorization to the City, and the revocation may only be submitted to
the City within the last thirty (30) days prior to the expiration of the agreement or any
time after the expiration of the agreement.

7.3  Inthe event that an employee needs the services of the Union’s business agent or
attorney, an arbitrator and any other cost that may occur and that employee chooses not to
pay union dues, he/she shall pay fees for said representation as determined by the Union
on its established hourly rates.
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ARTICLE VIII: UNION BUSINESS LEAVE

8.1

Subject to the approval of the Director, member(s) of the Union may be allowed time off
to conduct Union business as defined below without loss of pay or benefits:

a. Members of the Union negotiating committee, not to exceed three (3) members from
the bargaining unit who will attend meetings between the City and the Union for the
purpose of negotiating the terms of a contract, provided the employee was scheduled
for work at a time simultaneous to the attendance of such meeting.

b. A grievant and one Union representative each allowed up to one (1) hour (without
loss of pay if either or both are at work) during work hours or a greater time if
mutually agreed upon to process grievances through each step of the Grievance
procedure contained in Article VI. A grievant and one (1) Union representative shall
be allowed a reasonable period of time without pay to investigate and prepare a case
for a grievance.

ARTICLE IX: JOB CLASSIFICATION AND SENIORITY

9.1

9.2

Seniority will be considered when vacancies occur when the applicants for said vacancies
are of equal qualification.

Employees operating equipment which would normally be operated by employees in a
higher job classification than their own will receive the minimum rate or next highest rate
of the higher classification, if the minimum is equal or less than the employee’s regular
pay rate for all hours working at the higher classification if the employee has operated the
equipment for four (4) or more consecutive hours. Employees assigned to operate
equipment in a higher classification for training purposes, shall not be eligible to receive
the higher classification pay.

ARTICLE X: COMPENSATION-INCENTIVES-LONGEVITY

10.1

10.2

Effective July 1, 2023, employees shall be placed on a Merit Track (Exhibit B) in
accordance with their classification grades (Exhibit A).

Employees will be eligible for a Merit Track advancement effective the first full pay
period including their anniversary date of hire, based upon the results of a performance
evaluation process that shall include, but not be limited to, a written evaluation (Exhibit
C) performed by the employee’s supervisor, the personnel file and such other information
to determine in his/her discretion is relevant before making a recommendation to the City
Manager for Merit Track advancement. The Merit Advancement Worksheet (Exhibit C)
will have a total of one hundred available points. Employees that do not receive a score
of 70 or better shall not be recommended for Merit Track advancement. Merit Track
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10.3

advancement will not be diminished because of financial considerations of the
Department or the City.

The merit tracks attached hereto will be adjusted as follows:

e Effective July 1, 2023, 4%
e Effective July 1, 2024, 3%
e Effective July 1, 2025, 3%

Employees on the top step in the prior fiscal year shall receive, in addition to any merit
track COLA adjustment, a two percent 2.0% one-time payment (not added to the base) in
lieu of a step increase (must score a 70 or better on evaluation).

Any employee that is denied Merit Track advancement, may request a re- evaluation
anytime between 90 and 120 days after the anniversary date. If the City Manager, after
consulting with the department head, agrees that a significant improvement has been
made since the original evaluation was completed, the City Manager will have the final
discretion to make a final decision on whether a Merit Track advancement shall be
awarded. Any such adjustment will be effective on the date of the City Manager’s
decision and shall not be retroactive.

Incentive Program — Employees who possess or acquire New Hampshire Water
Distribution (WD), Water Treatment (WT), Wastewater Collection (WWC) and/or
Wastewater Treatment (WWT) License, that is not a requirement of their position, shall
be entitled to additional compensation. For employees that are required to have a
minimum level of license or certification for their position, the employee will be eligible
for levels higher than required. Additional compensation as provided for below:

1. For Water or Wastewater Licenses, $.10 per hour shall be added to the employee’s
regular hourly rate for each level of license obtained that is above the license level
required by their job description. In order to be eligible for these incentives, the
employees must use their licenses and participate in the DPW on call rotation
program if they do not already participate in the treatment plants’ SCADA on call
program.

2. The above-stated incentives shall not be cumulative. Consequently, eligible
employees shall not receive any additional hourly compensation that exceeds the sum
of the employee’s two (2) highest paid licenses.

3. Vehicle mechanics (or Lead Mechanics) hired after 6/30/2019 will be required to
possess or acquire a New Hampshire Inspection License as a requirement of their
position.

4. Vehicle mechanics who possess or acquire a New Hampshire Inspection License,
prior to 6/30/2019, shall receive an additional $.20 per hour to be added to their
regular hourly rate prior to any wage adjustment on 7/1/2019. Said mechanics shall
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not receive any “on-call” compensation, but shall be required, as any other employee,
to report to work in accordance with Article 7.5 when called in by management.
HEO, MEO, Lead HW, Lead W/S, Mechanic and Lead Mechanics hired after
6/30/2019 will be required to possess or acquire a CDL-A as a requirement of their
position. For employees that are required to possess a CDL and obtain a CDL-A,
prior to 6/30/2019, shall receive an additional $.20 per hour to be added to their
regular hourly rate prior to any wage adjustment on 7/1/2019. All AFSCME
positions may be designated as on-call positions.

10.4 New employees: The beginning hourly rate may be waived in the event:

a. The person’s qualifications warrant a higher hourly rate than the minimum rate;
b. The Director recommends a higher hourly rate; and
c. The City Manager approves a higher hourly rate.

10.5 Those employees assigned the responsibility of oversight of the Water Treatment Plant
by means of a remote laptop computer terminal (SCADA system) will be paid a
differential of three dollars ($3.00) per hour for such responsibility, during those hours
beyond the regular work schedule. It is understood that this duty is shared by unit
members and those assigned normal week-end duty will also have the SCADA
assignment for those same week-ends.

e Employees may “swap” remote operation oversight responsibilities with other
members within the SCADA rotation if the responsible supervisor is notified in
advance of intended swaps and such swaps do not at the time or in the future
create additional costs to the City beyond those associated with the original
assignment.

10.6 Longevity: The City shall provide longevity pay to full-time employees based on
continuous years of service as follows:

Years of Service Annual Payment
3-5 $250
6-10 $375
11-15 $500
16-20 $650
21 or more $700

Payment shall be paid annually on the payroll that includes the employee’s anniversary
date.
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ARTICLE XI: PROMOTIONS, VACANCIES AND
EDUCATIONAL INCENTIVE

111

11.2

11.3

11.4

11.5

11.6

11.7

All vacancies and new positions for the department under this Agreement shall be posted
for five (5) work days by the time clocks. The City agrees that members of the Union
may apply for any vacant or newly created supervisory or administrative position and
will receive full consideration according to their qualifications. Employees may submit
their applications to the Director or Division Head as appropriate. New applications for
employment shall be filled out by the individual seeking the promotion. The employee’s
qualification or lack thereof shall be determined solely by the Director by reference to
reasonable objective standards. Promotions shall be subject to the probationary period of
up to thirty (30) days. Included in all postings are wages, hours and the job description of
posted vacancy.

The Director shall determine any and all testing procedures that affect qualification for all
positions.

Nothing in this Agreement shall limit the ability of the City to provide for a complement
of supervisors and departmental personnel deemed in the judgment of the Director
necessary for the proper administration of the affairs of the Public Works Department and
as provided for within the Departmental Budget.

Employees within a department where a vacancy occurs shall have a preference when
applicants are of equal qualification. The Director of Public Works shall administer
testing procedures to determine the qualifications of applicants for a posted vacancy. The
Director of Public Works shall promptly post the names of employees selected for posted
jobs. In the posting of job vacancies of new positions, it is understood only permanent
jobs shall be posted, and the posting shall include job qualifications, rate of pay, job
location and, if applicable, a shift. These procedures shall apply and be followed in all
permanent promotions and vacancies or new positions.

Any current employee selected for a posted job shall have a thirty (30) day probationary
period. At the end of the probationary period the Director may do one of the following:

a. Consider the employee qualified and issue a permanent transfer.
b. Return the employee to his/her prior position.

The employee retains the right to return to his/her prior position the first thirty days of the
probationary period. Upon the expiration of said thirty (30) day period the employee’s
placement shall be subject to the provisions of Article 11.5 a. and b.

Educational Reimbursement: The following Educational Reimbursement Incentive
Policy will apply to all City Employees after one (1) year of service. The City agrees to
provide reimbursement for courses if all of the following are met.

a. The course is approved in advance by the Director.
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11.8

b. The course is related to the employee’s job or as part of a career development
program.

c. There is sufficient funding in the budget for that purpose.

No more than 3 courses per fiscal year unless approved by the City Manager.

e. Reimbursement for only the cost of the course will be based upon completion of and
proof of a passing grade.

o

The City will reimburse an employee the difference between a standard driver’s license
and a commercial driver’s license, on a renewal of license, if the City requires such
licenses as a minimum qualification of the employee’s job. The City shall pay the cost of
all required water and sewer license, and with prior discretionary approval of the
Director, the cost of licenses that may advance an employee’s career with the City.

ARTICLE XlII: WORK WEEK AND OVERTIME

121

12.2

12.3

12.4

The normal week shall be 40 hours consisting of five (5) consecutive eight (8) hour days,
Monday through Friday.

The normal work day shall be scheduled from 7:00 AM to 3:00 PM, except that the
schedule may be changed by the City no more than one (1) hour in either direction. A
one-half (1/2) hour paid lunch break will be allowed during the work day.

The normal work day schedule set forth herein may be changed by agreement between
the parties in order to accommodate the Department’s operational needs and/or an
employee’s personal request. In the event that the employee’s work scheduled hours that
differ from those set forth in Article 12.1 or 12.2 above it is agreed that all sick, personal,
vacation or compensatory leave time shall be computed on the basis of the actual hours
worked pursuant to the flexible schedule in place.

All hours worked before or after the normal work hours or week shall be compensated at
the rate of time and one-half.

All time worked over forty (40) hours in any one week shall be compensated at the rate
of time and one-half. All work performed on Sunday shall be compensated at the rate of
time and one-half. Sunday shall start at 12:00 o’clock midnight Saturday and end at 7:00
AM Monday.

Compensatory time: As an alternative to payment of wages at time and one-half (1 %2)
for overtime work, an employee may request to take this overtime as compensatory time
off. Approval of the request is required by the Director. Each one (1) hour of overtime to
be compensated at the rate of 1 %2 hours (example: 8 hours of overtime equals 12 hours of
compensatory time off.) or two (2) hours for Thanksgiving, Christmas or New Year’s
Day (per Article 13.5). A maximum of eighty (80) compensatory hours will be permitted
to accumulate. Once the maximum amount is reached, an employee will not be allowed
to accrue any additional compensatory time until his balance is below the maximum.
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12,5

12.6

12.7

12.8

12.9

Employees are allowed to use compensatory time off in one quarter (1/4) hour
increments. Any compensatory time unused at the end of the last pay period in June will
be paid at the current hourly rate in the last payroll period in June.

If an employee is recalled back to work before or after his/her scheduled work hours and
report to work within sixty (60) minutes of the call, then the employee shall be
compensated at the rate of time and one half his/her regular hourly rate for the time
actually worked with a minimum of three (3) hours call in time. If an employee does not
report within the sixty minutes specified, then the employee shall only be paid for the
time actually worked. This provision shall not be construed as changing the requirements
for employees covered by Section 7.10. Call-ins that are contiguous to an employee’s
regularly scheduled shift do not qualify for the minimum three (3) hours call-in pay.
Employees who are called in for work prior to and contiguous with their regularly
scheduled shift and who report within sixty (60) minutes of being called shall be paid an
additional thirty (30) minutes of time at their regular overtime rate.

Management retains the discretion to take extenuating circumstances into account when
employees arrive more than sixth (60) minutes late.

The parties agree that overtime work may be assigned among all available and qualified
regular employees, a seniority roster in each classification to be used for the purpose, on
a rotating basis. Full-time employees will be given first consideration prior to use of part
time or probationary employees for overtime work.

In an emergency situation such as a snowstorm, prolonged water breaks, prolonged
disruption of sewer service or the system, or other natural disaster, any one of which
represents a reasonably substantial threat to the health, welfare or safety of the City of
Rochester, its inhabitants and businesses, the Director of Public Works shall have the
right and authority to change shifts and hours of work during that emergency and for
forty-eight (48) hours thereafter. Employees may be required to perform snow removal
after storms.

In the event job positions in the Water and Sewer Divisions require twenty-four (24) hour
employee attendance, as a twenty-four (24) public service facility, and as determined in
the sole discretion of the Director of Public Works based upon objective criteria, then it is
agreed employees holding such positions shall be paid at straight time rates for the first
eighty (80) hours of work bi-weekly, even though the first work week may require more
than forty (40) hours and the second work week requires less. Any work over eighty (80)
hours for each two (2) week work period shall be paid at one and one-half (1 %2) the
regular rate of pay.

Employees not expecting to work because of emergencies or because of other justifiable
cause(s) must notify their supervisor at least thirty (30) minutes before scheduled report
to work time unless justifiable reason prohibits same.
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12.10 Stand-By Duties:

e Employees who elect during the June 15 to June 30 “sign-up” period for stand-by
duty during their normal off duty hours shall be in immediate communication
with their Department or Police Dispatch during the standby period, and shall
report to work immediately, but in no case longer than 30 minutes from the time
of first contact.

e For the purpose of this article, a standby day shall mean Monday through Friday
(16 hours per day) and Saturday, Sunday, and Holidays (24 hours per day). An
employee who is on standby time will be paid a differential of two dollars and
fifty cents ($2.50) per hour for such responsibility even if not called in. If called
in employee will receive a minimum of three (3) hours at overtime rates to cover
the actual time worked, in addition to the standby differential.

e The Departments agree to provide employees on call with communication
devices, such as “beepers”.

12.11 The parties, mutually, agree to reopen the agreement for the sole and exclusive purpose
of negotiating changes in schedules applicable to the Water and Wastewater Treatment
facilities if during the term of this agreement physical changes in the facilities require, in
the opinion of either party, such change.

12.12 Effective July 1, 2007, in the event that additional positions are created for the water and
sewer divisions, the City shall have the right to establish a normal workweek of forty (40)
hours, which may include work performed on weekends. Consequently Article 7.1, 7.2
and 7.4 shall not apply to these new positions.

Current employees shall have the right to apply for and work such positions but cannot be
assigned to the same. Those employees who are assigned to the position will remain in
the position subject to Article V and Article XXV1 of this agreement. The schedule will
provide for two consecutive days off. The Director shall establish a normal workweek
which can be changed upon one week advance notice to the Union.

12.13 All Building and Grounds Division bargaining unit employees’ hours of work and
overtime shall be determined by the Director of Public Works. The schedule will provide
for two consecutive days off. The Director shall establish a normal workweek which can
be changed upon one week advance notice to the Union.
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ARTICLE XIIl: HOLIDAYS

13.1 Employees shall be paid eight (8) hours of pay at straight time rates for the following

holidays:
New Year’s Day Columbus Day
Civil Rights Day Veteran’s Day
Washington’s Birthday Thanksgiving Day
Memorial Day Day after Thanksgiving
Labor Day Christmas Day

Independence Day (July 4)

13.2  If one of these holidays fall on a Sunday and is celebrated on a Monday, said Monday
shall be a paid holiday. If one of these holidays falls on a Saturday and is celebrated on a
Friday, said Friday shall be a paid holiday. This also applies to employees working other
than a Monday through Friday schedule.

13.3  Inorder to qualify for pay on an unworked holiday under Section 11.2 above, an
employee must work on the last scheduled work day prior to the holiday and on the first
scheduled work day subsequent to the day on which the holiday is observed.

13.4 If an employee is absent on sick leave on the last scheduled work day prior to the holiday
and/or the first scheduled work day subsequent to the day on which the holiday is
observed, he may qualify for pay by presenting a doctor’s certificate to the Director of
Public Works. Said certificate shall state that the employee was unable to work due to a
specified illness on the day specified. The Director shall have the right to select another
doctor at the City’s expense.

13.5 Inthe event that an employee is required to work on any of the listed holidays, he shall
receive his holiday pay plus time and one-half for all hours worked on the holiday.

e Employees required to work on Thanksgiving, Christmas or New Year’s Day
shall be paid double time for all hours worked on those holidays.

13.6 Inthe event a legal holiday on the aforesaid list occurs while an employee is absent on
annual vacation, said employee shall receive an additional day’s pay for said holiday.
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13.7

In the event that a holiday(s) falls during an agreed upon flexible schedule period under
Article 7.2, for those employees working that flexible schedule, the balance of that
week’s work schedule shall provide for thirty-two (32) hours (twenty-four (24) hours
Thanksgiving week), which schedule will be consider the normal work week under
Section 7.

ARTICLE XIV: VACATIONS

141

14.2

143

14.4

145

14.6

The provisions of this section shall apply to full-time regular employees.

Employees may use vacation time after completing 6 months of the one-year
probationary period.

Vacation time will be accrued on a bi-weekly basis.
Vacation time will accrue in accordance with the following table:

Illustrative Table

0 —5 years 3 weeks/year

6+ 4 weeks/year

e The current employees of the Unit hired prior to 9/21/1999, shall be grandfathered
and shall receive 5 weeks of vacation after 25 years of continuous service.

The Maximum accumulation shall be one and one-half (1.5) times the annual
accumulation amount. Upon reaching the maximum accumulation, monthly additions to
the total shall cease until usage reduces the accumulation.

Applications for vacation leave shall be approved by the Department Head and shall be
chosen based on seniority, except that no employee shall select more than two (2) weeks
at one time until all employees have been given an opportunity to choose their preferred
vacation time.

The employer shall approve or reject a request for vacation time in writing within ten
(10) business days, exclusive of the absence of the employee’s supervisor or designee,
after receiving a properly executed application for leave. A rejected request for vacation
time shall state the reason for the rejection.
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ARTICLE XV: SICK LEAVE

151

15.2

15.3

154

155

Sick leave for all covered employees of the Department of Public Works shall
accumulate at the rate of eight (8) hours per month with a maximum of ninety-six (96)
hours per year in any one (1) year. An employee may accumulate up to one hundred and
sixty (160) hours sick leave. Only full-time employees will be covered by the City’s
Short and Long Term Disability Plan, as set forth in the City’s Flexible Benefits Plan
with the City paying the premium cost; In addition, the City will supplement the STD
benefit for 15 calendar days for each full year of service that the employee has completed
before the date of the onset of the disability.

Family Sick: Three additional days each year (non-accumulative from year to year) will
be given to employees on the first of the month following their anniversaries. This time
may be taken by an employee when the ill health of a member of the employee’s
immediate family requires the employee’s care. For purposes of this section, an
employee’s immediate family shall be deemed to be the spouse, child, stepchild, mother
or father. An employee’s immediate family shall also be deemed to be other dependents
living in the same household. An exception may be made by the Department head where
extenuating circumstances exist.

Employees must notify the Director or his designee prior to starting time in order to draw
sick leave benefits. In order to qualify for sick leave of three consecutive days or more,
an employee must present a doctor’s certificate at his/her expense. Said certificate shall
state that the employee was unable to work due to illness during the period claimed. The
Director or his designee may require the employee be examined by a physician of the
Director’s choice at the expense of the City, for an absence of less than three consecutive
days.

Allow employees to use sick and/or family sick leave in quarter (1/4) hour increments
(Doctor appointments, etc.).

Employees who use no sick days in a six (6) month period shall receive a choice of either
eight (8) hours pay or eight (8) hours off with pay. If an employee chooses eight (8) hours
pay it shall be straight time pay.

ARTICLE XVI: SPECIAL LEAVE

16.1

Bereavement Leave: Bereavement Leave shall be granted as follows:

a. Bereavement leave of five (5) working days, without any loss of pay in the event of
death of:

e Spouse/Partner
e Child/Step Child
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16.2

16.3

16.4

16.5

b. Bereavement leave of three (3) working days, without any loss of pay in the event of
death of his/her:

Mother/Step Mother/Mother-in-Law
Father/Step Father/Father-in-Law
Brother/Step Brother

Sister/Step Sister

Grandchild/Step Grandchild
Daughter-in-Law

Son-in Law

c. Bereavement leave of one (1) working day with pay, for the purpose of attending the
funeral, shall be granted an employee in the event of the death of his/her:

Aunt/Uncle
Niece/Nephew
Grandparent/Step/in-Law
Sister-in-Law
Brother-in-Law

d. Under extenuating circumstances, two (2) additional days with pay may be granted
under sections 1, 2, and 3 above with the written request to your appropriate
department director or his/her designee and final approval from the City Manager.

Jury Duty: An employee called as a juror will be paid the difference between the fee
received for such service and the amount of straight time earnings lost by reasons of such
service. Satisfactory evidence of jury service must be submitted to the Director.

Military Leave: Any member of the Department who is called to active military service
as a member of the Armed Forces of the United States of America, or who is engaged in
activities in the Reserved Forces of the United States of America or National Guard, shall
be granted a leave of absence without pay to perform such duties without loss of any
employment rights. Such leave shall be considered “Military Leave”.

Family Medical Leave: Refer to City of Rochester Policy and Procedure Memo No.
2.003; Subject: Family Medical Leave

Personal Leave: Employees who have completed less than five (5) years of service will
be provided with eight (8) hours of personal leave per year, on a non-cumulative basis,
for the purpose of attending to business or personal matters that cannot be accomplished
during non-working hours. This time is granted on the first of the month following the
employee’s anniversary date. Such time may be taken in one-half (*2) days. Absences
shall be approved in advance by the Director. Personal leave of sixteen (16) hours per
year, under the same conditions, will be provided to employees who have completed five
(5) years of service with the City.
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ARTICLE XVII: WORKERS’ COMPENSATION

17.1

17.2

17.3

17.4

17.5

An employee out of work due to a job-connected injury shall receive workers’
compensation. The difference between the amount paid to the employee through workers’
compensation and the employee’s regular wage shall be paid to the employee by the City
for a period of the first twenty (20) work days of said job connected injury; said amount
shall not be charged against the employee’s accumulated sick leave or vacation time. The
actual payment of wages shall be a combination of the workers’ compensation benefit as
determined by the Department of Labor and a supplemental payment by the City which
will be the difference between the workers’ compensation payment and the employee’s
regular compensation, to be paid on a bi-weekly basis.

At the end of the of the twenty (20 day period) of said job connected injury, the employee
shall continue to receive both workers’ compensation benefit and the difference between
that benefit and the employee’s regular compensation, except that the differential
between the workers’ compensation benefit and the employee’s regular compensation
shall be charged against the employee’s accrued sick leave, if any, and thereafter, against
vacation leave. The employee may elect to receive only the workers’ compensation
benefit and decline to receive the differential between the workers’ compensation benefit
and the regular weekly compensation, so as to avoid the charge against sick leave or
vacation leave.

Transfer of sick leave and/or vacation credits for the purpose of increasing his workers’
compensation payments shall be an option of the employee. Employee must request this
in writing.

If an employee is required to be at work after being injured on the job and is required to
go to attend medical appointments related to said injury said employee may do so on City
time. Any employee who goes to such a medical appointment will report back to work as
soon as the appointment is concluded unless there is a documented medical reason
otherwise.

After expiration of a forty-five (45) calendar day period, the city may order a complete
physical and/or mental examination of said employee by two (2) registered physicians. If
the report of their examination establishes the injury as one that permanently
incapacitates said employee, application shall be made for retirement under the provision
of the New Hampshire Retirement Law. The commencement of payment under the New
Hampshire Retirement Law shall end the employer’s obligation of payment on annual
and/or accumulated sick leave and/or workers’ compensation payment. Further, if it is
determined by two registered physicians selected by the City immediately after the
employee is injured that said employee will not be able to return to his/her regular duties
at any time in the future, the employer shall not be obligated to pay the difference
between workers’ compensation and employee’s regular salary for the time period of
injury as outlined above.
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ARTICLE XVIII: SAFETY AND HEALTH

18.1 The Union and the City shall fully cooperate in matters of safety, health and sanitation
affecting employees. This shall include the provisions of proper working facilities,
equipment, tools, safety devices and protective clothing so as to provide the City of
Rochester, New Hampshire with an efficient and safety-minded Public Works
Department. The City and the Union agree that all equipment and facilities are to be
maintained at all times.

18.2  Any employee observing an unsafe act, an unsafe condition, or an unsafe procedure
regarding equipment and/or facility shall report the same to his superior officer, who shall
take steps to secure or correct the deficiency.

18.3  The Director or his designee will approve all safety corrections.

18.4  Nothing in this Agreement shall prevent the Director or his designee from implementing

rules and regulations governing the Department’s services, equipment, manpower and the
like.

ARTICLE XIX: CLOTHING AND EQUIPMENT

19.1 A uniform service will be provided to all full-time employees. Such service shall be paid
for by the City. Eleven (11) changes in pants and shirts will be available to each eligible
employee.

19.2  Clothing Change for Highway/Fleet, Water and Sewer Divisions and outside employees
of buildings and Grounds Division shall include:

Pants -1 pair

Shirts - either 1 long-sleeve or 1 short-sleeve

Winter Jacket - 1 (per season)

Summer Jacket - 1 (per season)

Winter Coveralls - 1 (per season as needed, with approval of the Director). The City
may either provide coveralls through the uniform service or provide one (1) pair with
the employee being responsible for washing.

®o0 o

19.3 Clothing Change for inside employees of Buildings and Grounds Division shall include
the following unless the employee and the Director of Public Works agree to an
exception on the uniform:

a. Pants— 1 pair
b. Shirts — either 1 long-sleeve or 1 short-sleeve
c. Jacket with zip-out lining — 1 (per season)
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19.4

195

The Director of Public Works shall establish a credit/charge account in the amount of up
to three hundred fifty dollars ($350.00) per year for each full- time employee and
employees may charge City approved work safety shoes or safety boots by obtaining a
voucher from the office of the Director and by returning the sales slip to the Director’s
office within five (5) work days of the purchase in order to qualify for the footwear
credit. The boots may be purchased at any store provided they meet the appropriate ANSI
standards.

All Department of Public Works employees shall wear the uniform designated by the
Director.

ARTICLE XX: RETIREMENT

20.1

Membership in the State of New Hampshire Retirement System is mandatory for all
full-time regular employees. The employee’s share of cost for the retirement benefit shall
be deducted from the employee’s pay in accordance with amounts established by the
New Hampshire Retirement System.

ARTICLE XXI: MEDICAL INSURANCE

21.1

21.2

All employees shall be provided with comprehensive medical insurance coverage by the
City of Rochester. The City’s contribution to medical insurance premiums will be limited
to 80% of the total premium of PLAN A towards PLAN A, PLAN B, or PLAN C.

Plan A — ABSOS20/40/1KDED (07L) - RX 10/20/45
Plan B — ABSOS25/50/3KDED (07L) - RX 10/20/45
Plan C — Lumenos2500 (07L) - RX Anthem

a. The employee share of premiums shall be paid by the individual employee through
payroll deductions.

b. During the City’s open enrollment period, employees may opt to buy or sell back to
the City up to 32 hours of accrued vacation hours and/ or sell back to the City eight
(8) hours of accrued earned personal hours to reduce their share of medical, dental,
and/or supplemental life insurance. However, after the exchange, the employee still
must have at least five (5) days of vacation leave.

Retirees are permitted to maintain, at their own expense, the City’s Medical Insurance
Plan. The premium rates should be the same as the Group rate charged the City. When a
retired employee reaches age sixty-five (65) he/she is eligible to enroll, at their own
expense, in the City’s Medicomp III Group Plan. A retiree may elect to pay premiums
directly, by the month, or have the premium deducted from their month annuity checks.

Agreement between the City of Rochester
and AFSCME Local 863
July 1, 2023 to June 30, 2026 Page 20



21.3  In order to reduce health insurance costs for the benefit of all involved the City reserves
the right to select and substitute a more cost-effective alternate health insurance plan to
replace the plan(s) identified above. Such alternate plan must provide employees with the
comprehensive core protection and services that are fundamentally equivalent to the
protections and services enjoyed by employees under the plans previously provided by
the City.

21.4  ltis agreed that the City or the Union may immediately reopen this Agreement solely for
the limited purpose of negotiating any changes in the health insurance plan that may be
necessary to avoid the application of the Cadillac Tax to the City or any plan
administrator, insurer, risk pool or plan participant, or to assure that the plan is legally
compliant. An initial bargaining session shall be held within ten (10) business days of a
request for reopen, unless another schedule is agreed to by the parties.

21.5 Opt-Out/Opt-Down Incentive: Employees that have medical coverage through their
spouse may choose to “opt out” or “opt down” of participation in the city-sponsored plan.
If employees opt out or opt down, they will receive a portion of the monthly premium
savings that can be used to offset the cost of other benefits or receive it as taxable
compensation in their paychecks throughout the year. The amount the employee can
receive depends on their eligible coverage level, as shown in this chart:

Eligible Coverage Level* Annual Opt-Out Amount
Family Coverage $2,400

2-Person Coverage $1,600

Single Coverage $1,000

Eligible/Chosen Level** Annual Opt-Down Amount
Family to Single Coverage $1,200

Family to 2-Person Coverage $750

2-Person to Single Coverage $750

*Eligible coverage level refers to the number of eligible dependents the employee has.
**Eligible/chosen coverage level refers to an employee that chooses a plan lower than their
eligible coverage level.

To opt out, employees must provide proof of comprehensive insurance coverage elsewhere.
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ARTICLE XXII: REIMBURSEMENT ACCOUNTS

22.1 Reimbursement accounts offer a tax effective way to pay certain healthcare and
dependent care expenses. Two types of reimbursement accounts are available to all
employees:

e Medical Flexible Spending Account: maximum annual contribution is equal to IRS
contribution limit.

e Dependent Care Flexible Spending Account: maximum annual contribution — the lesser
of the follows:
o $5,000 if you are married and file joint tax returns, or if you are single,
o $2,500 if you are married and file separately, or
o The lower of you and your spouse’s income.

These deductions shall be pro-rated for employees who are employed for less than a full
calendar year.

ARTICLE XXIII: DENTAL INSURANCE

23.1  All employees covered by this agreement are provided with a Delta Dental Plan through
HealthTrust. The City contributes up to three hundred dollars ($300.00) per year towards
the cost of this benefit. Employees pay the premium cost above $300.00 through payroll
deduction. The Base Option 5 Coverage A, B; Mid Option 3D Coverage A, B, C and
High Option 1S coverage A, B, C, and D are available to the employee in either Single,
Two-Person or Family Plans.

ARTICLE XXIV: LIFE INSURANCE

24.1 The City pays 100% of the cost of a basic amount of life insurance protection for all
employees. This “core coverage” is equal to one times the employee’s base salary.
Employees can choose to purchase additional “supplemental coverage”. The cost of any
additional insurance will be made through payroll deductions or offset by any remaining
city-provided benefit funds.
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ARTICLE XXV: SEPARATION PAYMENTS AND BENEFITS

For full-time employees, ‘Retirement or Retire’ as used in this Agreement shall mean withdrawal
from active service having been granted a retirement allowance by the New Hampshire
Retirement System (NHRS) and the employee actually drawing such a retirement allowance no
later than 90 days after separation.

For full-time and part-time employees, ‘Resignation’ shall be defined as voluntarily separating
from employment with the City other than for the purposes of retirement.

Dismissal During the Probationary Period, If at any time during the probationary period, the
agency head determines that the services of a new or rehired employee have been unsatisfactory,
the employee may be dismissed from his/her position without right of appeal or grievance.
Written notice of such dismissal shall be given to the employee.

25.1  Upon receipt of a signed letter of intent to retire or resign from the service of the City of
Rochester, a severance payment shall be issued as follows:

Vacation: Upon resignation or retirement, 100% of accumulated vacation after
completion of the 6 months probationary period. If an employee resigns from the City
during his probationary period, vacation pay-out will be pro-rated based upon his service
time. The maximum payout shall not exceed one and one-half (1.5) times the annual
accrual amount.

Sick: 50% of accumulated sick time shall be paid if the employee has been granted a
retirement allowance from the NHRS and is drawing such an allowance within 90 days of
separation.

Sick: 50% of accumulated sick time shall be paid if the employee submits his/her
resignation and has completed twenty (20) years of continuous service with the City of
Rochester at the time of separation.

Personal: Upon resignation or retirement, 100% of accumulated personal time.

Earned Personal: Upon resignation or retirement, 100% of accumulated earned
personal time.

Compensatory Time (Comp Time): Upon resignation or retirement, 100% of
accumulated comp time.

Longevity: Upon resignation or retirement, pro-rated amount calculated from the
employee’s anniversary date of hire to the employee’s date of separation.

The employee shall not receive any accrued benefits except compensatory time if the
employee is dismissed during the probationary period.
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For purposes of determining sick and vacation benefits, the number of days for each shall
be based upon the employee’s accruals and his/her per diem rate at the time of separation.

In the event of termination by reason of death, said payment in the amount of 100% of
accrued sick leave shall be made to his/her beneficiary.

Clothing: All items covered in Article XIX shall be returned to the Department upon
separation from employment.

ARTICLE XXVI: REDUCTION IN FORCE

26.1

In the event of layoff, the City shall lay off in inverse order of employment by
classification. The Director shall give written notice to the employees affected by a
layoff, three (3) weeks before the effective date of the action, and the employees shall
receive two (2) weeks of regular pay upon termination. Employees being terminated by
layoft shall have the option of displacing another employee (“Bumping”) of lesser
seniority in the same classification or promotional line (i.e.: Operator 11, Operator | or
Heavy Equipment Operator, Medium Equipment Operator, Light Equipment Operator),
provided that the employee is certified and qualified to perform the job of the displaced
(“Bumped”) employee. Displacement (“Bumping”) shall only take place within the
departmental division effected by the layoff. If there is a recall within one (1) year of
positions made vacant by a layoff, available laid-off employees shall be recalled
according to classification and seniority. Seniority and accumulated leaves (if not paid to
the employee upon layoff) shall be restored to the level attained at the time of layoff if
recalled within one (1) year.

ARTICLE XXVII: OUTSIDE EMPLOYMENT

27.1

Employees shall recognize that the City of Rochester is the prime employer and therefore
no City employee shall accept or engage in any outside employment or self-employment
which shall constitute a conflict of interest, reflect discredit upon the City, or interfere
with the proper performance of the employee’s duties in the City service. The employee
shall notify the employee’s Department head if the employee is engaging in outside
employment or self-employment. No City employee shall solicit or engage in any
employment or self-employment during regular City working hours, nor shall City
vehicles, equipment or facilities be used in the pursuit of or performance of such
employment.

ARTICLE XXVIII: PERIOD COVERED

28.1

All provisions of this contract shall become effective upon execution of the contract by
the parties, or as otherwise indicated.
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ARTICLE XXIX: SAVINGS CLAUSE

29.1 If any provision of this agreement or the application of such provision should be rendered
invalid by the New Hampshire Public Employees Labor Relations Board or any court
action or by reason of existing or subsequently enacted legislation, the remaining parts or
portions of this agreement shall remain in full force and effect.

ARTICLE XXX: APPENDICES AND AMENDMENTS

30.1 All appendices and amendments to this agreement shall be lettered, dated and signed by
the responsible parties and shall be subject to all the provisions of this agreement.

ARTICLE XXXI: DURATION OF AGREEMENT

31.1 This agreement shall be in effect from July 1, 2023 through June 30, 2026. No provision
in this contract shall be given retroactive effect or interpretation, except as expressly
provided. By mutual agreement, the parties may extend the terms of this agreement, with
or without modification as may be agreed by the parties. Either party desiring to extend
this contract or to enter negotiations for a new contract upon the expiration hereof shall
give notice thereof at least 120 days prior to the expiration of this contract.

ARTICLE XXXII: NO STRIKE CLAUSE

32.1 There shall be no strikes of any kind, stoppage of work, slowdowns or any kind of
interference with or interruptions of the City’s business by the Union or its members.
There shall be no lockout, partial or total, by the City.
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IN WITNESS WHEREOF, the Parties hereto have caused this Agreement to be signed by their
respective Negotiating Committee on this the 20 day of July 2023.

AFSCME City of Rochester
By: W
Chief Negotiator hief egotiator"U
By: W’A By:
{_/ [
e . YA D
By: = By: Pz

Ci'r;? Manager

/7& i Z-L;; Waldtzy

City Clerk (seal)
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EXHIBIT A: CLASSIFICATION GRADES

Grade Classification Title

CUSTODIAN

LABORER

MAINTENANCE LABORER

METER READER

LIGHT EQUIPMENT OPERATOR
MEDIUM EQUIPMENT OPERATOR
METER TECHNICIAN

HEAVY EQUIPMENT OPERATOR
MAINTENANCE TECHNICIAN

FLEET MECHANIC

PUMP STATION MAINTENANCE
WATER TREATMENT OPERATOR
WASTEWATER TREATMENT PLANT OPERATOR
WWT MAINTENANCE MECHANIC
LEAD BUILDING AND GROUNDS

LEAD HIGHWAY

LEAD FLEET MECHANIC

LEAD WATER/SEWER DISTRIBUTION
LEAD WATER TREATMENT OPERATOR
LEAD WASTEWATER TREATMENT PLANT OPERATOR/MAINTENANCE

[y

a0 oo LN LU L1 L1 L1 LT W WN B P

* Meter Technician starts on Grade 3, but will move to Grade 4 upon completion of agree-to
certifications.
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EXHIBIT B: MERIT TRACKS

Fr24 4%COLA
GRADE 1 2 3 4 5 6 7 8 9 10 11 12
1 17.4000 17.8800 18.3800 18.8900 19.4200 19.9600 20.5200 21.0900 21.6800 22.2900 229100 23.5600
2 19.0800 19.6000 20.2200 20.8500 21.5100 22.1800 22.8800 23.6000 24.3400 25.1100 25.9000 26.7100
3 19.6500 20.1900 20.8200 214700 22.1300 22.8200 23.5200 24.2600 25.0200 25.8000 26.6000 27.4400
4 20.2100 20.7600 21.4400 22.1500 22.8800 23.6400 24.4200 25.2200 26.0500 26.9200 27.8000 28.7100
5 21.8900 22.5000 23.1300 23.7700 24.4400 25.1300 25.8300 26.5600 27.3100 28.0800 28.8700 29.6800
6 26.9500 27.6800 28.4900 29.3200 30.1700 31.0400 31.9500 32.8700 33.8300 34.8200 35.8300 36.8700
1 36,192.00 37,190.40 38,230.40 39,291.20 40,393.60 41,516.80 42,681.60 43,867.20 45,094.40 46,363.20 47,652.80 49,004.80
2 39,686.40 40,768.00 42,057.60 43,368.00 44,740.80 46,134.40 47,590.40 49,088.00 50,627.20 52,228.80 53,872.00 55,556.80
3 40,872.00 41,995.20 43,305.60 44,657.60 46,030.40 47,465.60 48,921.60 50,460.80 52,041.60 53,664.00 55,328.00 57,075.20
4 42,036.80 43,180.80 44,595.20 46,072.00 47,590.40 49,171.20 50,793.60 52,457.60 54,184.00 55,993.60 57,824.00 59,716.80
5 45,531.20 46,800.00 48,110.40 49,441.60 50,835.20 52,270.40 53,726.40 55,244.80 56,804.80 58,406.40 60,049.60 61,734.40
6 56,056.00 57,574.40 59,259.20 60,985.60 62,753.60 64,563.20 66,456.00 68,369.60 70,366.40 72,425.60 74,526.40 76,689.60
FY25 3%COLA
GRADE 1 2 3 4 5 6 7 8 9 10 11 12
1 17.9200 18.4100 18.9300 19.4500 20.0000 20.5600 21.1300 21.7200 22.3300 22.9600 23.6000 24.2600
2 19.6600 20.1900 20.8200 21.4800 22.1500 22.8500 23.5700 24.3100 25.0700 25.8600 26.6700 27.5100
3 20.2300 20.7900 21.4500 22.1100 22.8000 23.5000 24.2300 24.9900 25.7700 26.5800 27.4000 28.2600
4 20.8100 21.3800 22.0900 22.8200 235700 24.3500 25.1500 25.9800 26.8300 27.7200 28.6300 29.5800
5 22.5500 23.1700 23.8200 24.4900 25.1700 25.8800 26.6100 27.3600 28.1300 28.9200 29.7400 30.5700
6 27.7500 28.5200 29.3400 30.2000 31.0800 31.9800 32.9100 33.8600 34.8500 35.8600 36.9000 37.9700
1 37,273.60 38,292.80 39,374.40 40,456.00 41,600.00 42,764.80 43,950.40 45,177.60 46,446.40 47,756.80 49,088.00 50,460.80
2 40,892.80 41,995.20 43,305.60 44,678.40 46,072.00 47,528.00 49,025.60 50,564.80 52,145.60 53,788.80 55,473.60 57,220.80
3 42,078.40 43,243.20 44,616.00 45,988.80 47,424.00 48,880.00 50,398.40 51,979.20 53,601.60 55,286.40 56,992.00 58,780.80
4 43,284.80 44,470.40 45,947.20 47,465.60 49,025.60 50,648.00 52,312.00 54,038.40 55,806.40 57,657.60 59,550.40 61,526.40
5 46,904.00 48,193.60 49,545.60 50,939.20 52,353.60 53,830.40 55,348.80 56,908.80 58,510.40 60,153.60 61,859.20 63,585.60
6 57,720.00 59,321.60 61,027.20 62,816.00 64,646.40 66,518.40 68,452.80 70,428.80 72,488.00 74,588.80 76,752.00 78,977.60
FY26 3%COLA
GRADE 1 2 3 4 5 6 7 8 9 10 11 12
1 18.4600 18.9700 19.5000 20.0400 20.6000 21.1700 21.7700 22.3800 23.0000 23.6400 243100 24.9900
2 20.2500 20.8000 21.4500 22.1200 22.8200 23.5300 24.2700 25.0300 25.8200 26.6300 27.4700 28.3300
3 20.8400 21.4200 22.0900 227700 23.4800 24.2100 24.9600 25.7400 26.5500 27.3700 28.2200 29.1100
4 21.4400 22.0200 22.7500 23.5000 24.2700 25.0800 25.9100 26.7600 27.6400 28.5500 29.4900 30.4600
5 23.2300 23.8700 24.5400 25.2200 25.9300 26.6600 27.4100 28.1800 28.9700 29.7900 30.6300 31.4900
6 28.5900 29.3700 30.2200 31.1000 32.0100 32.9300 33.8900 34.8800 35.8900 36.9400 38.0100 39.1100
1 38,396.80 39,457.60 40,560.00 41,683.20 42,848.00 44,033.60 45,281.60 46,550.40 47,840.00 49,171.20 50,564.80 51,979.20
2 42,120.00 43,264.00 44,616.00 46,009.60 47,465.60 48,942.40 50,481.60 52,062.40 53,705.60 55,390.40 57,137.60 58,926.40
3 43,347.20 44,553.60 45,947.20 47,361.60 48,838.40 50,356.80 51,916.80 53,539.20 55,224.00 56,929.60 58,697.60 60,548.80
4 44,595.20 45,801.60 47,320.00 48,880.00 50,481.60 52,166.40 53,892.80 55,660.80 57,491.20 59,384.00 61,339.20 63,356.80
5 48,318.40 49,649.60 51,043.20 52,457.60 53,934.40 55,452.80 57,012.80 58,614.40 60,257.60 61,963.20 63,710.40 65,499.20
6 59,467.20 61,089.60 62,857.60 64,688.00 66,580.80 68,494.40 70,491.20 72,550.40 74,651.20 76,835.20 79,060.80 81,348.80
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EXHIBIT C: EVALUATION FORM

Employee Name:

Position Title:

Department and Supervisor:

Appraisal Period: From: To:

Type of Performance Appraisal:
Annual [ 1 End of Introductory Period

Other (Describe):

A Objectives of Performance raisal Process

To provide the employee with an evaluation of their work performance.
To provide the employee with a formal opportunity to provide input on their work
performance and goals.
To identify and document the employee's strengths and areas for improvement,
and to specify goals for improving performance as needed.

» To provide clear expectations regarding the employee’s goals and priorities for
the next evaluation period.
To inform decisions regarding appropriate compensation based on performance.
To inform decisions regarding transfers, promotions and continued employment
with the City.

B. Performance Rating Descriptions

COMMENDABLE (C): Performance consistently meets and frequently exceeds all
position requirements and expectations. Quality and quantity of work usually
exceed standards for the position.

FULLY COMPETENT (FC): Performance consistently meets position
requirements and expectations, and sometimes exceeds expectations. Exhibits
skills and abilities needed to effectively accomplish job responsibilities.

NEEDS IMPROVEMENT (NI): Performance sometimes meets position
requirements and expectations, but not always. Freguently needs direction or
assistance in fulfilling responsibilities. Improvements are needed to become fully
competent.

UNSATISFACTORY (U): Performance falls seriously below expectations for the
position. Immediate improvement is needed.
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C. Performance Factors

For each section, provide a rating and specific examples and comments to

support the rating. Consideration should be given to overall performance within

the specific subject area based upon reasonable expectations for time in rank.
| [Jhave [ ]have not attached examples and comments

a) Job Knowledge and Skills
Understanding of job responsibilities and skill in performing job (based on relative
length of service).
Performance rating: Jc [FcC NI [
Examples and Comments:

b) Quality of Work
Accuracy and thoroughness of work; degree to which work meets expected
standards; demonstrated ability to use good judgment and make good decisions.
Performance rating: c [CFC ONI [u
Examples and Comments:

¢) Dependability/Attendance
Conscientiousness in performing job duties; reliability; attendance & punctuality.
Performance rating: Oc [OFc ON1 U
Examples and Comments:

d) Policy & Procedures
Understanding of and compliance with City policies (including dress code),
procedures and practices associated with position; compliance with any
applicable local requirements for position; attention to safety.
Performance rating: Oc [OFc ONI U
Examples and Comments:

e) Cooperation, Teamwork & Initiative
Demonstrated ability to work positively and effectively with others; ability to adapt
to changes; and accept or share new responsibilities as a team player.
Performance rating: Jc [FC [ONI [u
Examples and Comments:
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f) Courtesy and Service Quality
Demonstrated respect and courtesy shown to members of the public, customers,
colleagues and supervisors; commitment to providing consistent quality service.
Performance rating: ¢ [IFC [N [Ju
Examples and Comments:

D. GOALS
1) Review of Previous Goals

After reviewing the employee's goals in the previous performance appraisal,
identify each goal and the extent to which the employee met each goal:

2) Future Goals

List in order of priority the major goals for the next year.

E. Notable Accomplishments

If applicable, identify any other notable accomplishments by the employee that
contributed to the success of City operations, customer relations or other areas.

F. Areas Requiring Improvement

For any performance factor in Section C where the employee received a rating of
Meeds Improvement or Unsatisfactory, provide specific action steps for the
employee and deadline for achieving improvement.
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G. Overall Performance Rating C [JFC NI [JuU
Comments:

H.  Acknowledgment and Signatures

Supervisor: | discussed this performance appraisal with the employee on

Date:

Supervisor Signature

Employee: This performance appraisal was discussed with me. | have reviewed
this appraisal and understand its contents. | understand that | have the right to attach a
response to this form.

Date:
Employee Signature
City Manager

Date:

City Manager’'s signature
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